NATIONAL SMALL INDUSTRIES CORPORATION LTD.
422, ANNA SALAI
CHENNAL- 600006,

Tender Document
For

HOUSE KEEPING
in

ZONAL BRANCH OFFICE, AND GOWDOWN PREMISES
m

422 ANNA SALALChennai-600006 AND Madhavaram, Chennal-6001 10

19.03.2018 (Latest by 4,00 P.M.)

Last date of receipt of tender :
Date of opening of Price Bid : 19.03.2018 At 5,00 PM.

Senior Brunch Manager
NSIC

IS0 9001:2008



The National Small Industries Corporation Lid,
422, Anna Salal CHENNALG00006.

No: SICADMN/BO-Chen/17-18 Dated:

Limited Sealed tenders are invited from the agencies sponsored/Approved/Registered by
DGR for the above mentioned work proposed 1o be awarded to the most suitable bidder
qualifying the pre-qualifying criteria. The terms and conditions of the tender are enclosed
herewith for vour kind perusal and information.

NSIC being a responsible corporate citizen will insist on strict compliance of statutory
obligations i.e. Registration of ownership, EPF. ESI, Service Tax, Income Tax and DGR
etc. und adherence to the provisions of various Laws / Acts as spplicable from time 1o
time.

The tender should be in sealed envelops containing Price Bid in the Performa as per
Schedule *A° and self stiested copies of the documents as per Clause 3.0 of the wender
document The envelops should be clearly super scribed with the type of Bid “Fer
providing House Keeping Services at NSIC Zonal, Branch Office, 422 Anna Salai and
at NAFED Complex,.CMDA Truck Terminal, Ponniamman Medu (PO
Madhavaram,Chennai- 600110. The envelops must be addressed to:
Senior Branch Manager

422, Anna Salai, CHENNAI -600006.
The tender must reach us at the above address on or before 19.03.2018 up fo 4.00 p.m. in
uﬂdmthpumnsmmﬂuﬁghmwwwjmm offer, without
assigning any reasons thereof, and to amend the terms and conditions before award of the
contract,

Thanking you,
Yours fithfully,

Senior Branch Manager
For & on behalf of NSIC



THE NATIONAL SMALL INDUSTRIES CORPORATION Ltd,,
{ A GOVERNMENT OF INDIA ENTERPRISE )

422, Anna Salai
CHENNAI -600006.
No: SICZADMN/BO-Chen/14-15 Dated:
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1.1 “Corporation” shall mean the National Small Industries Corporation Lid. (A
Gowt. of India Enterprise ) 422, Anna Salai, Chennai,600006. and shall include
their legal representatives, successors and permitted assignees.

1.2 “Contract” means and includes the documents forming the tender and
acceptance thereof together with the documents referred 1o therein including the

o

1.3 “Contractor” shall mean the individual or firm and shall include the legal
representative of such individunl or the persons composing such firm or the
permitted assignee of such individual or firm or the Corporation.

1.4 “Competent Authority™ means Chairman cum Managing Director of Corporation
und his successors.

1.5 “Officer In Charge * shall mean the officer of the Corporation. not below the
level of Deputy Manager, designated by “Competent Authority.” as the case may
be, who shall supervise and be in-charge of such works,

16  *agency” shall mean an agency which is registered with DGR and sponsored 10
submit tenders in NSIC.

20 INSTRUCTIONS TO TENDERERS::

2.1 The agencies nominated by DGR for participation in NSIC shall be eligible for
submission of tender.

22 The personnel for House keeping services will be required to work at following
places:-Zonal and Branch Office, 422 Anna Salai und Madhavaram. Chennai-
600110,

23 The personnel for House Keeping services will include the following:-

House Keeping 2+1

24 Atpresent 2+1 are engaged. The number of persons required for engagement will
vary from time to time depending upon the requirement of the corporation.

25 Interested parties are requested to quote their most competitive rales (as per
the format specified in Schedule “A°.

26 Tender with service charge beyond the limits of DGR guidelines shall not be
considered.

2.7 GST shall be mentioned separately.

28 Conditional tenders will be rejected out rightly.

29 ﬂwwu@pdinwidin;ﬂ:tmﬁhmioumﬂ:cnswﬂullbcﬂw

of the contractor and will claim their remuneration from the
contractor, NSIC will not be liable for anything on their part.

2.10 The contractor shall not sub-contract the services of personnel engaged / sponsored

them.

211 ?h contractor  shall be responsible for the discipline and conduct of the
personnel sponsored by them and if in case the discipline and the quality of
work deteriomtes, the contractor shall have o provide replacement of his
personnel,



2.12 Th:CmﬂullmﬂuMWhthmd:mmymddu
mmmﬂminmynﬂmiﬁhwhim“mm«tmcmnnr
:pumnnmthghuﬁmmlmﬁu,

213 cmmauhwmmmmduinmmnquﬁudhynsmmmml

nfﬂ:mﬁnaﬁm.ndinlh:Fumnpuwihd

214 The Contractor shall be responsible 10 compensate the loss of any kind 1o
NSIC caused due 10 theft, damage or negligence by his personnel.

215  Successful tenderer will have 1o execcuic an agreement  on Non-Judicial
Stsmp Paper of appropriate value before the commencement of work.

216 Cmﬂ!lum-ﬂ:hww&mmﬂmﬁrﬂsduﬁngmwnf
ﬂtmuuctuﬂhhllhehhmmpmﬁhﬂirywmmcmﬁﬂ lcave
WMMWWM{MMMMMMM Acts) 1o

FLIGIBILITY CRITERIA FOR BIDDERS:-

The tenderers will submit the self-attested photocopics of the following
documents:-

a mmuhipmlimiancmiﬂnl:nfﬂwm.

b. Photo copy of the Registration with ESI Department

c. PAN Number in the name of registered owner

d. Registration with Service Tax Department.

e Registration with EPF Department

f.  Registration certificate with DGR.

g Signed copy of terms and conditions,

LEGAL OBLIGATIONS:-
4.1 hllmmdmmdhmmwﬁdlhmwdhyhhnnhhmn
hﬂlmupmmiumlhimmﬁiﬂ[&iuw.
incidental or direct, arising out of or rurmpli-nuwiﬂmrmfmmmunrﬂw
mﬁmﬁufmmummﬂumufm:m.m}heﬂmnf
MW‘MWMIWMIymmﬂmwimm
hmgmﬂmwmwnm-

The Minimum Wages Act, 1948

The payment of Wages Act, 1936
The Workmen's Compensation Act, 1923

The Employees’ Provident Funds and Misc. Provisions Act, 1952
The ESI Act, 1948

The Payment of Bonus Act, 1963

The Payment of Gratuity Act, 1976

Service Tax Act

Income Tax Act

Fr - FROOAATP



42

43

44

4.5

46

4.7

48

49

4.10

4.11

Contructor shall shide by provision of the other rules and regulations of
Government issued from time o time to this effect. Any payment due 1o the
workmen employed by the Contractor shall be sole responsibility of the
Contractor. If penalized for non compliance of any of the legal requirements. the
contractor shall be responsible for the same and deal with the at its own level and
costs, in no way putting any lisbility on the

Contractor shall fully indemnify NSIC against all the payments, claims and
linbilities whatsoever, incidental or direct arising out of or for compliance
with or enforcement of the provisions of uny of the Laws/ Acts in relation to the
Contract.

The Contract Labour (Regulation & Abolition) Act.1970, and Rules, 1971 there
under and the Central/ State Rules as modified from time to time are applicable 10
this Contract, He shall also indemnify NSIC from and against any claims under
the aforesaid Act and the Rules.

The Contractor shall also ensure that no workmen below the age of |8 years ure
employed by him for the above mentioned jobs.
The Contractor shall on his own cost, if required, ke necessary insurance coverage
in respect of staff and other personnel for service to be rendered W the
Corporation.
The contractor will deposit the service tax with concemned authority as applicable
and submit the documentary proof of same to the corporation from time to time.
The Contractor shall ensure that all gricvances and complaints of his workmen
are  redressed only by him and in no circumstances he shall allow 1o forward
such grievances to uny of the authorities of the Corporation.

The Contractor shall ensure that the payment of wages to the workmen employed
by him, shall be made by cheque and also in the presence of the representative of
the Corporation.

Corporation shall have the right to check the implementation of lshour welfare
laws and rules made thereafter.
ﬁllhmkmmpinydhymmdulthmidmdnmpmufﬂw
contractor and they shall not make any claim in respect of employment and or
other service benefits from the Corporation in any manner either outside the court
or in the court of law. Tt is further provided that any kind of dispute arising
between the contractor and the employees shall be entirely the dispute between
them only, The Corporation shall not in any manner be o party lo it The
contractor will take all necessary steps for redressal of such disputes and shall be
solely responsible for the outcome.

Contractor whose tender is accepted shall obtain o valid liconce under the
Contract Labour (Regulation & Abolition) Act 1970 and the Contract | abour
(Regulation & Abolition) Central Rules 1971 before the commencement of the
work and continue to have a valid Licence until the completion of the contract,



S0

3l

6.1

6.2

63

64

DEFAULT CLAUSE::

The contractor is responsible for deputing the supervisors as per the duty
mquhunmlnm:nrmnfmwrh-m.hﬂﬂheohﬁgﬂm-mmar
the contractor to provide replacement for the same.

In case of any failure on part of the contractor to provide workmen / services as
enumerated in this tender document, the penslty of an amount of Rs SO0V~ per
workman, which may extend maximum upto $% of monthly contract value shall
be levied on the contractor.

PAYMENT TERMS:-

The Contractor shall prefer his monthly bill. The contractor will deposit service
tax with the concerned authority as per rates applicable from time 1o time, All the
bills so preferred shall invariably be supported by the proof of payment of wages
and receipts of EPF & ESI and service tax in evidence of his having made
payments 1o these accounts.

The Contractor shall prefer his bill afier paying the wages to his workmen
including the cost of material provided by him during the month. Contractor shall
also enclose copies of the receipts of payments of EPF ESI and service tax.

In case there has to be made any payment to the workmen of the Contractor by the
Corporation which otherwise is the responsibility of the Contractor, the same shall
be adjusted against the security amount deposited with the Corporation or either
deducted from the payment due 1o the Contractor.

In case the amount to be released 1o workers is not as per wage bill 1o be prepared
mpuMininmmeMwmhmMmmﬂemﬁwm
documentary proof in respect of following:-

i) Release of payment as per Minimum Wages Act.

i) m-ﬂ&pmhnfEPF&ESquchumgupdfm

the contract.

iii) Service Tax as applicable s per Statutory Act within stipulated time.
m-mnhmchcﬁuuﬁllmhemhnd&uudcdsimnfcmm
Authority will be final in this case. In case, it is found that no smount of PF &
Hihﬂdﬂﬂdhmufmmmﬂbyhmhywt‘m.
|n-qileuf1ﬂwthFMc,Nn&.ESIMtHn..lnmhmmnlanF& ESI
npu‘EFFAGlESIMwilIh:MbyNSIC Lid. in respect of such
mawﬁbyﬂmn.ﬂwiﬂhdnwﬂdhﬂﬂmyuﬁhuiﬁcsmbﬂﬂr
of such contractor,



7.0

(A

12

13

8.0
Rl

82

DURATION OF CONTRACT::

'Ihmofthhmmilmﬂhenitwﬂy four) months from the date of
uMdMMuhthhhMmﬁ:rmhplxedmﬂm
mﬁllpmy.wﬂchcm be extended further for a period of up
mllﬂmfwr]MaﬁmmﬂanDGRnde
satisfactory ‘mafﬂtnmyofﬂnmm.mnwumumd
mﬁniuﬁdmmdﬁihythemrpoﬂliun.

Incase it is found that the (:mmnrisnmmplyh:gwithﬂxpmismﬂ
MinhmmwmmmhymPMMFmdMESIhﬂuﬂwmﬂhﬂ
statutory provisions as mincmaﬂmmﬂumﬁlm&
to be terminated at a notice of 30 days.

Either of the wﬂlm&wﬁgﬁufmiw;mndﬂumhy;ivimn
nmiufm!ﬂdny:inm&miuiumuiu.

where otherwise provided for in the comtract, all questions and
dhpmﬂmiuinghltnnminnufmcmtqm.ma:iﬂum aperations,
NmmmhﬁhthhmMIwumﬂ:qudkynrmmnwhip
mﬁmﬂmmmudﬂwim.dﬁm.ﬂy&m“,uming

uMmahmywnﬁumﬂmmimwmﬂmeﬂimm

nisiudurh;ﬂummufﬂuutﬂuuﬂuﬂwmpiﬁmrrw
&Mdﬁ!hmhﬂmmmm&nmwming&
Marketing) of NSIC or any officer nominated by Director (Planning &
Marketing)

Thhmimﬂullhlvepmmmullfwu:hwidmuhymynfumd:ﬂhur
atherwise as heﬂa'mkspropamditﬂmllbeﬂudutyofﬂ:pmhnhermmdnnr
mmhmﬂlmmmnmhmmmmhﬁmm
mttumnudwiﬂm-tydda}.nummﬁmgiwlmnndh
mﬂnfmhdim#wdiﬁuuuuwmhm.mmnrmmnﬁm
Mlhenwhphunmheﬁmdhyﬂuhminhinwkdm.m
Anﬂdnfﬂ!ehrbimﬂullh:mﬂ.mmiw-ndblndingmdlpmiﬁmﬂt

contract.
£3 The law under the Arbitration and Conciliation Act, 1996 shall be applicable to such

proceedings.

SENIOR BRANCH MANAGER
ISSUING AUTHORITY

Sipn-mdﬂtnthwl:dmm
of the Tenderer with seal



TECHNICAL BID

SCHEDULE A"

(In separnte sealed Cover-] super scribed as
Technical Bid)

I. Name & Address of the Tenderer
Organization/Agency with phone number,
email and name and telephone/mobile
number of contact person

2. Experience in the work of providing
House keeping , Particulars of experience
(Attach certificates, testimonials), This
shall cover the details of works of similar
nature, approximate magnitude and
duration carmied out and/or on hand for last
3 years along with a certificate from the
_agency where the job was carried out.

3. Set-up of your Organization, clearly
indicating details of
supervisory and other stafT, also indicate
the number of muster roll stafT available for

| performing this service:

a) Is the establishment registered with the
Government; please give details with
documentevidence.

¢) Undertaking of the Agency confirming
the availability of the adequate
manpower of requisite qualification and
experience for deployment in NSIC.

4. Are you covered by the labour
Legislations,
such as, ESL, EPF, Gratuity Act etc.

5. Please give EPF No:
ESI Code:

Gratuity Act Regn, No:

6. Are you governed by minimum wages
rules of the Govt of TN. If yes, please give
details.




7. Please anach copy of last retum of
Income Tax

8. Please attach halance sheet of the
company, duly centified by Chartered
Accountant for last3 years.

9. PAN No. (Please attach copy)

10. GST No. (Please attach copy)

11. Trade Licence No. (Please attach copy)

12. Acceptance of terms & conditions
attached

(Yes/No). Please sign each page of terms
and conditions as token of acceptance and
submit as part of tender document.

11. Power of Attormey/authorization for
signing the bid documents

14. Please submit un undertaking that no
case is pending with the police against the
Proprictor/firm/partner or the Company
(Agency), Indicate any convictions in the
past against the Company/firm/partner,

Declaration by the Tenderer :
This is to certify that /We before signing this tender have read and fully understood all
the terms and conditions contained herein and undertake mysellfourselves to abide by

them.
Encls: as above.

2 Terms & Conditions (each page must be signed and sealed)

3. Financial Bid.

(Signature of Tenderer with scal)
Name/Scal:



PRICE BID
Amount in Rs. per person per head)
S.L | Description Percentage (This is to be | House Keeping
N read with lstest
o, rules/act/regulations
&policies promulgated by
competent Government)
A | Basic
B [DA. i
C | EPF. (with EDLI & @
admin charges
D |ESI a
¢ | Service charge @
F | Sum Towl Sum of (a o (¢)
G | GST @ S i
Grant Total

¥ Rates of allowances will be payable as admissible by law as on date.
# Service mmuww-&mrmma low.

Date :
Place :

For MJs

( )

Authorized Signatory
With Seal.
Name :

Designation:




