
NS/~
THENATIONALSMALL INDUSTRIESCORPORATIONLTD

(A Government of India Enterprise)
BRANCH OFFICE, DELHI

NTSC Complex, Okhla Industrial Estate, New Delhi- 110020
Phones:26382569,26382568,26382567Fax:26382427

Website: http://www.nsicindia.com Email: delhinsic@nsic.co.in

Tender No: 01/2018-19
Ref: NSIC/BO/DELHl/CL/ 2018-19 Due Date:

M/s. -----------------------------------------------------------------
-----------------------------------------------------------------
-----------------------------------------------------------------

Sub.Providing Housekeeping Staff (3 Nos.) and DataEntry Operators (3 Nos.) at NSIC,
B.O.Delhi

Sir,

Terms and conditions in respect of the above mentioned forwarded herewith.Please note that the
sealed offer is to be delivered in the office of the Sr. Branch Manager, NSIC Ltd, Branch
Office, Delhi NTSC Complex, Okhla Industrial Estate, New Delhi- 110020 up to 15.30 P.M. on
14.02.2019. Offer from all the parties received by due date and tender will be opened at 16.00 P.M.
on 14.02.2019.

This letter shall form part of the "CONTRACT" and must be signed and returned along with
the terms and conditions.

Yours faithfully

Encl: A/a .,,7
~7
(Y.K. Sharma)

Sr. Branch Manager
NSIC Ltd.,

Branch Office Delhi

Signature of the Contractor



The Sr. Branch Manager
Branch Office Delhi
NTSC Complex,
Okhla Industrial Estate,
New Delhi- 110020

Sir,

Sub: Tender for offering Housekeeping Staff (3 Nos.) and DataEntry Operator s(3 Nos.) on
contractual basis at NSIC. B.O Delhi.

This offer is with reference to the advertisement released in the press / put up in the Tenders section
of National Small Industries Corporation Limited (NSIC) website www.nsic.co.in for engaging
manpower from manpower service providers on contractual basis.

The details of the manpower offered are as under:

DETAILS OF THE FIRM PROVIDING HOUSEKEEPING STAFF (3 NOS.I AND DATA ENTRY OPERATOR 13NOS.I ON
CONTRACTUAL BASIS

SI.No Particulars Details
1 DETAILSOFSERVICEPROVIDER

1.1 Name

1.2 Address & Phone No:

FAXNo. & E-mail address:

1.3 Constitution of vendor/firm.

(Whether Proprietary /Partnership/Pvt. Ltd. /
Public Ltd./PSU/ Individual etc.):

1.4 In case of a Company, details of Incorporation Incorporation Date: Ref:
of Company and Commencement of Business.

Commencement Date: Ref:
1.5 Permanent Account Number

(PAN) & TAN

1.6 Valid GSTno.

PFRegistration No.

ESI Registration No.

1.7 Name & Designation of the contact
person to whom all References shall be
made regarding this EOI

1.8 Service Charge for providing manpower
services

A.

B.

c.



I hereby confirm that, all the terms and conditions specified with respect to this tender are acceptable
to me. I further confirm that all the required details have been furnished and if this tender form is
incomplete in any respect on my part then the same is liable to be rejected at the discretion of NSIC.

I am aware that NSIC is not bound to accept the tender and will not be required to give any reason
for rejecting this tender.

I further certify that I am an authorized signatory of my company and am, therefore, competent to
submit the details towards this tender.

Yours faithfully,

(Signature of the Offeror)

Printed Name

Designation

Seal

Date:

BusinessAddress:



Price Bid-1

Tender No:Ol/2018-19 PLACE- B.O. Delhi

Tender Inviting Authority: National Small Industries Corporation Ltd. Branch Office. Delhi

Sub: Expression Of Interest Offering Housekeeping Staff (3 Nos.) and Data Entry Operator S(3 Nos.)
On Contractual Basis on Contract Basis at NSIC, Branch Office, Delhi

Bidder Name:

S.No. No. Of Person Educational Experience Remuneration (*)

lo.ualification

I Data Entry Operator

1.

2.

3.

2. House Keeping Staff

1.

2.

3.

* Remuneration inclusive of EPF,ESI, Agency Commission, GSTApplicable & any other
Pleasemention all the charges as below:-

IS.No. Particulars Rate Amount
I.

2.

3.

Signature & Seal of the Bidder



TERMS AND CONDITIONS

1. Sealed offers are invited from Manpower Agencies for providing Housekeeping Staff
(3 Nos.) and Data Entry Operator (3 Nos.) at The NSIC Limited., BranchOffice Delhi,
NTSCComplex,Okhla IndustrialEstate, NewDelhi- 110020Offer has to be submitted
in sealed envelope super scribing "offering Housekeeping Staffs (3 Nos.)
and Data Entry Operator (3 Nos.)" on contractual basis at NSIC, B.O Delhi on or
before 14.02.2019 at 15.30 P.M. The sealed covers should be addressed to the Sr.
Branch Manager, NSIC Ltd., B.O. Delhi. All the offers received shall be opened on
14.02.2019 at 16.00 P.M.

2. Offer receivedafter duedate shallnot be consideredfor openingand the sameshallbe
summarilyrejected.

3. NSICdoesnot bind itself to acceptthe lowestoffer and reservesthe right to acceptany or
reject all the offers receivedwithout assigningany reasonsthereof.

4. Partyhas to complyall the governingLabourlaws/ Licensesand other requirementsetc. for
providingskilled persons(Clerical)and any violation or non-adherenceof the sameshall be
soleresponsibilityof the offerer.

5. If The Bidderhasany specificreservation,copyof the sameto be enclosed.

6. TheBiddershouldsubmitat least3 Ordercopiesfrom anyState/Central/PSUs,etc.

7. Partyselectedfor providingHousekeepingStaffs (3 Nos.)and Data EntryOperator(3 Nos.)
has to executean agreementwith NSIC,separatelyon requisitevalue of Non-judicialstamp
paper.

8. Partyhasto enclosenecessarydocumentswhereverrequiredin supportof the ratesquoted
by them by followingMinimumwagesact, etc..

9. TheTendererwill supplyIdentity cards to eachSkilledPerson(Clerical),who shallwear the
samewhile at office.

10. The Tenderershall also ensurethat Personsbelow the age of 18 years is employedby him
for the NSIC.Similarly,the maximumageshouldnot exceed50 years.

11. TheTendereron his own cost shall indemnitythe Corporationagainstall actsof omission,
fault and breachesdoneby the SkilledPersons(Clerical)during the contract period.

12. The Tenderer shall also abide by provisionsof EmployeesProvidentFund, ESI contributions
and shall ensure that the contribution towards the same is made from the very first day of
employmentof his SkilledPersons(Clerical)deployedby him for the NSICand shall not pay
to his Skilled Persons (Clerical) less than the existing rate of Minimum Wages as per
provisionsof MinimumWagesAct, 1948 and the corporation shall have no liability in this
regard.

13. The Tenderer shall ensure that all the grievancesand complaintsof Personsare redressed
only by him and in no circumstanceshe shallallow to forward suchgrievancesto any of the
authoritiesof the Corporation.

14. All the SkilledPersonsemployedby the Tenderershall be consideredas employeesof the
Tenderer and they shall not be make any claim in respect of employment and or other
servicebenefitsfrom the corporationin any mannereither outsidethe court or in the court of
law.



15. The Persons shall be deployed by the Tenderer to work in the office from 9:30AM to 6:00
PMfrom Monday to Saturday.

16. The Tenderer shall issue the instructions to his Persons and shall be duly intimating the care
taking the office. The Tenderer shall ensure that Persons deployed by him behave decently
and do not indulge themselves in any such activities which are unbecoming on the part of a
person working in a Government Office.

17. The Tenderer shall prepare his morithly bill which shall be on the basis of Minimum Wages
computed for his Persons, separately for NSIC Ltd., Branch Office Delhi indicating EPFand
ESI contribution paid for the Skilled Persons (Clerical) working in the corporation and the
service charges of the Tenderer. All the bills so prepared shall invariably be supported by the
proof of payment wages and receipts of ESI & PF in evidence of his having made payments to
these accounts so that the payment will be made to the Tenderer by the corporation on or
before 10th of every month.

18. The duration of this contract shall be initially for one year which will start from the 1st day of
subsequent month, after issue of acceptance letter by NSIC or as mentioned in the
acceptance letter. The contract may be extended for further period, based upon the
satisfactory performance of the Persons provided by Tenderer. However, the discretion of
the NSIC in this regard shall be final.

19. In case it is found that Tenderer is not complying with the provisions of minimum wages Act.
Provident Fund Act and or any statutory provisions as mentioned in Clause 10 of this Terms &
Conditions, it is liable to be terminated at any time without giving any time and without
giving any advance notice to the Tenderer to this effect.

20. NSIC reserves right to terminate the contract by giving one month notice in case the party is
not performing satisfactorily are not complying the terms and conditions of the agreement
and he is liable for the losses to the corporation if any. In case Tenderer desires to terminate
the agreement they can do so by giving two months prior notice. However, they have to
continue the services till the alternative arrangement is made, on the same rates and terms &
conditions of the agreement.

21. In case it is felt by the I/c of the NSIC Ltd, Branch Office Delhi, or any other authorized
officer of the Corporation that any Persons of Tenderer is not suitable for carrying out the
work in the office then the Skilled Persons (Clerical) is to be replaced immediately by the
Tenderer (within one week's time),

22. Payment of the Bill to the agency for this service shall be made by the Corporation generally
on or before 7th of the following month on production of Bills and after deduction of TDS.
The monthly details of personnel Employed showing PF, ESI, etc. deducted must also be
submitted by the tenderer.

23. The Agency shall comply with all Acts, laws, by-laws and statutory regulations applicable from
time to time in the Hyderabad with regard to the Persons and Corporation shall have no
liability in this regard, whatsoever.

24. If any dispute or difference arises between the parties under or in relation to this agreement,
the same shall be referred to the sole arbitration of the Chairman cum Managing Director of
the Corporation and the decision of the Chairman cum Managing Director or any other officer



appointed by him for this purpose shall be final and binding upon the parties, the venue of
the arbitration at Branch Office Delhi in the premises of NSIC, Branch Office Delhi and the
arbitration proceedings must be in English.

/
/

'*v/
(Sr. Branch ~ager)

Branch office Delhi

Signature and seal of party


